
 

 

 

 
 

 

 

 

 

May 8-11, 2013 
 

 

Wisconsin State Fair Grounds 

West Allis, WI 

 

 

 

EXHIBITOR  

KIT 



2 2 

 
 

EXHIBITOR’S TIMELINE 

 

 Immediate Room reservations at area hotel 

 

 Immediate Balance due for exhibit space 

 

 April 26 Wisconsin Temporary Event and Seller Permit 

 (Complete online and return –form is also locate in this kit) 

 www.revenue.wi.gov/forms/sales/s-240f.pdf 

 

NOTE: THIS FORM MUST BE FAXED BACK TO OUR 

OFFICES PRIOR TO MOVE-IN 

 

 April 26 Additional Punch Card form due 

 

 April 22 Exhibitor Services Order must be placed with Valley Expo & 

Displays (tables, chairs, carpet, etc.) to get discount price. 

Link is http://www.valleyexpodisplays.com/ 

 

 May 3 All freight being shipped advance to Valley Expo & Displays 

(drayage service) must arrive by this date 

 

 April 22 Telephone, Internet and Electrical Service Forms must be in to 

Wisconsin State Fair Grounds to ensure these services are 

available for your booth 

 

All forms can be found on the facility website: 

http://www.wistatefair.com 

Click through to the “Event Exhibitor” tab and then 

“Orders/Forms/Rates” 

Form is also available in the back of this kit. 
  

  

 May 6-7 Set-up time for show at Wisconsin State Fair Grounds 

  

 May 5-7 All freight being shipped directly to the show must arrive on 

these dates only 

  

 May 8 Show opens at 1:00 p.m. 

 

 

If you have any questions please call the show hotline at 1-800-848-6247 ext 2427 

http://www.revenue.wi.gov/forms/sales/s-240f.pdf
http://www.valleyexpodisplays.com/
http://www.wistatefair.com/
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GENERAL INFORMATION 
 
 Show Dates: May 8-11, 2013 

 

 Show Location: Wisconsin State Fair Grounds 

  640 South 84th St  

West Allis, WI 53214  

   

 

 Show Times: Wednesday 1:00pm – 8:00 pm 

  Thursday 10:00 am – 8:00 pm 

  Friday 10:00am – 8:00 pm 

  Saturday 10:00 am – 8:00 pm 

   

 

 Move-In: Booth set-up time is from 1:00 to 6:00pm on Monday, May 6. Additional set-

up time will be available from 9:00am until 6:00pm on Tuesday, May 7, 

prior to the opening of the show. 

   

 Move-Out: Booth teardown is not to start until close of the show at 8:00 pm on 

Saturday, May 11.  Move-out must be completed by 2:00pm on 

Sunday, May 12. 

 

 Hotel Reservations: See area hotel on page 10 in this kit. 

  

 Security: Wisconsin State Fair Grounds security will be in force during move-in and 

show hours. 

  

 Promoter: GS Events 

  3300 Fernbrook Ln N, Suite 200, Plymouth, MN 55447 

  Telephone: 800-848-6247 ext. 2427, Fax: 763-383-4498 

  www.gsevents.com 

 

  

  EXHIBITOR HOTLINE: 800-848-6247 ext. 2427 

 

http://www.gsevents.com/
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Exhibitor Admission: In order to expedite admission to the show for exhibitors, we are using 

PUNCH CARDS.  Here is how the program works: 

1) Each 10 x 10 exhibitor will be provided 6 cards 

2) For each additional 10 x 10 space (i.e. 10x20, 10x30, etc.), exhibitors will receive the 

following allotment: 

200-400 sq. ft.: 8 cards  801-1000 sq. ft.: 14 cards 

401-600 sq. ft.: 10 cards  1001+ sq. ft.: 16 cards  

601-800 sq. ft: 12 cards 

Note:  The maximum cards an exhibitor will receive is 16. If you need more cards than your 

allotment, you may buy additional cards for $10.00 each or purchase a $5.00 one-day discount 

ticket. Punch Cards are good for all days of the show. 

3) Punch Cards and one-day discount tickets will be available for pick-up/purchase at the Show 

Office during move-in and show hours.  Signature is required on your company form at the 

time of pick-up. 

4) Exhibitors must sign their Punch Cards.  If an exhibitor plans to leave the show during the 

day, they must have their hand stamped at the door. 

5) Punch cards are punched one time only each day at the show entrance. If an exhibitor comes 

to the show without the card, they can either purchase another card or buy a one-day discount 

ticket to the show. Cards are non-transferrable. 

_________________________________________________________________________________ 

 

To purchase additional cards/discount tickets please fill out the form below: 

Company Name:___________________________________________ 

Contact Name:____________________________________________ 

Number of additional Punch Cards:______ @ $10.00 each  Total:______ 

Number of one-day discount tickets:______ @$5.00each  Total:______ 

**Credit Card Payment Options** 

__Visa  __MasterCard  __Discover 

Credit Card #:_________________________________________ Exp Date:_________________ 

Name on Card:________________________________________ (please print) 

Signature:____________________________________________ 

 

PLEASE NOTE: Punch Cards are to be used only by personnel working the exhibit. Misuse will 

jeopardize participation in future shows.  Please fax this form to Lori Hackett, Events Administrator, 

at 763-383-4498 no later than April 26, 2013. 



6 6 

 

 
 

 

 

 

RETAIL SELLING/CERTIFICATE OF COMPLIANCE 
 

Retail Selling will be allowed and is a major benefit to exhibitors at the show. Regardless if you are 

selling products from your exhibit or just displaying, you must complete BOTH of the following 

items: 

 

 

 

1)  It is the exhibitor’s responsibility to charge appropriate sales tax. For additional information 

visit www.revenue.wi.gov/forms/sales/s-240f.pdf 

 

Form can be found on the above website and is also in this kit. 

 

2) Certificate of Insurance (see attached form) 

 

 

Both items must be faxed back to Lori Hackett, Events Administrator at 763-383-4498. All 

forms must be received by April 26, 2013. 

 
 

**Remember, impulse purchases are very strong at the show. Be prepared and ready to sell your 

products to active enthusiasts** 

 

 

 

http://www.revenue.wi.gov/forms/sales/s-240f.pdf
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SHOW REGULATIONS 
 

 

 Booth Size: Standard booths are 10’ x 10’ unless otherwise noted. All booths are 

draped with an 8’ high back drape and 3’ high side drapes. Booths must 

not have sides that exceed 4’ in height at the front half and must not 

exceed 8’ in height in the back. No booths will be allowed to block 

neighboring booth. If you have special needs or sizes, please address 

with show management in advance. 

 

 Booth Materials: All booth decorations must be fireproofed to comply with fire 

regulations. Gasoline and propane tanks must be empty and a locking 

fuel cap must be installed or the tanks must have their filler caps 

secured with duct tape. Storage is not allowed in booth space. If you 

need additional storage, please see show manager. No decals 

(“stickers”) will be allowed on walls or tables. The City of Milwaukee 

takes fire safety VERY SERIOUSLY. Please review the Wisconsin 

State Fair Grounds Notice to Exhibitors carefully. 

 

 Booth Staffing: Booths must be open and staffed at all times during show hours. Only 

staff members with the proper show badges are to work booths. This is 

for your security! Exhibitors may enter the show floor one hour prior to 

show opening. Do not try to enter the show floor at any time during the 

weekend when the show is not in progress. This rule is for the security 

of your display and equipment. 

   

 Use of Space: Distribution of advertising or promotional material will be restricted to 

the exhibitor’s booth. No part of the booth or product may extend into 

the aisle. No exhibitor shall assign or sublet any portion of his/her 

space to another exhibitor. No business or individual not assigned space 

will be permitted to distribute materials or solicit business during show 

hours. Show management reserves the right to decline, limit or prohibit 

an exhibit or part of an exhibit, which, in its judgment, is out of 

keeping with the character of the show. 
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SHOW REGULATIONS 
 

 

 Liability: Exhibitor must carry general liability coverage as outlined on the show 

contract. Exhibitor assumes all responsibility for damages to exhibit 

area caused by their negligence. The exhibitor agrees to keep and hold 

harmless GS Events, the Wisconsin State Fair Grounds, Valley Expo & 

Displays, their management, agents and employees from any and all 

claims, liabilities and losses for injury to persons or damage to property 

arising in connection with the exhibitor’s use of the exhibit space. 

Neither GS Events nor the service contractor (Valley Expo & Displays) 

nor the Wisconsin State Fair Grounds nor any staff member of the 

above will be responsible for the safety of the exhibits from theft, 

damages by fire, water, vandalism or other causes. However, all 

reasonable precautions will be taken by show management to protect 

the exhibits from such losses. 

 

 Security: Security from the Wisconsin State Fair Grounds will be onsite during 

the duration of the show. Exhibitors will be allowed in the hall one 

hour before the opening of the show with an exhibitor punch card. If an 

exhibitor needs to be on the show floor prior to or after published 

times, please see show management. 

 

 Labor: Exhibitors will be allowed to assemble and dismantle their booths on 

their own (no union regulations or charges are in effect at the 

Wisconsin State Fair Grounds). If an exhibitor needs assistance, the 

hire of labor is available through Valley Expo & Displays (see labor 

order form in your Valley Expo & Displays information). 

 

 Sound Level: Any devices that produce sound must be operated at a level that does 

not disturb other exhibitors. Show management reserves the right to 

determine acceptable sound levels. If you have any special sound 

needs, check with show management in advance. 

 

 Cancellation: In the event of a cancellation of exhibit space by the exhibitor, 

exhibition management shall retain as a cancellation fee, all amounts 

paid by the exhibitor (and those fees due from the exhibitor) to the time 

of cancellation. All cancellations must be in writing. In the event the 

exhibitor has no representation on the show floor by the stated opening 

time of the show, exhibition management reserves the right to re-sell 

the exhibit space or to move another exhibitor into that space. 
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AREA HOTELS 
 

 

Headquarters Hotel: 
 

 

Doubletree by Hilton Hotel Milwaukee - Brookfield 

18155 Bluemound Road 

Brookfield, WI  53045 

Phone: 262-792-1212  

 

http://doubletree.hilton.com/en/dt/groups/personalized/M/MKEBKDT-CS3-20130503/index.jhtml 

www.milwaukebrookfield.doubletree.com 

 

 

For more hotel information please go to Visit Milwaukee at www.milwaukee.org 

 

 

 

 

 

 

 

 

 

http://doubletree.hilton.com/en/dt/groups/personalized/M/MKEBKDT-CS3-20130503/index.jhtml
http://www.milwaukee.org/
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